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No: Hudco/GRO/Vehicle/Hiring/2024 Date: 05/07/2024

SUB: Empanelment for Hiring of Vehicle on daily basis at HUDCO Regional Office,
Guwabhati.

Dear Sir,

Housing & Urban Development Corporation Ltd (HUDCO) is a Govt. of India Enterprise
under the administrative control of Ministry of Housing and Urban Poverty Alleviation,
having its Regional Office at Housefed Complex, (2ndFloor) Rukminigaon, G.S Road,
Guwabhati — 781 022.

SCOPE OF WORK:-

HUDCO intends to empanel Travel Agency for the purpose of “Hiring of Vehicle” as
per specifications detailed in Annexure— Ill. In case, you are interested, please submit
your quotations. You may please also note the following general terms and conditions
applicable with regard to submission of quotation/offer for award of contract by HUDCO.

1. The vehicles should be made available within allocated time as and when
required and even on short notices. Vehicles should report 15 minutes prior
to the reporting time.

2. Vehicle can be sent within Guwahati, outside Guwahati and Hill Area depending
upon the requirement of HUDCO.

3. Drivers of the vehicle should have valid Driving license and the travel agency to
ensure that they do not drive under the influence of alcohol.

4. Vehicles can be taken on hire for half day, full day or couple of days as per
requirement of HUDCO.

GENERAL TERMS & CONDITIONS:-
The general terms & conditions applicable for submission of quotation/offer and for
award of contract by HUDCO are as follows:-

1. The bids may be submitted in three sealed cover envelopes separately which may
be finally placed in one envelope. The first envelope will contain (A) Bids
Security Proforma duly filled up by the agency (B) & Bank details-
Annexure —I, second envelope will contain Technical bid —Annexure-I1 and third
envelope will contain Financial bid—Annexure -I11.

2. Quotations can be sent in a sealed envelope super scribing on top “Offer for
Empanelment of “Hiring of Vehicle” and which must display clearly our reference
number, closing date and time on outside of it with name of your organization and
full address.

3. The rates for item(s) should be quoted in the Financial bid relevant column of
annexure-1ll. Please note that no other alternate items(s) will be considered and
there should not be any overwriting and correction in the financial bid.

1



4. The rates quoted by agency would be applicable for one year. However, the services
may be considered for another one year on the same rates and terms & conditions in
case the services are found satisfactory and agreed by both the parties.

o

The period of validity of quotation for acceptance should be three months from the
closing date. Quotations with less validity shall not be accepted. HUDCO shall not
entertain any request for escalation in cost/price on account of any reason
whatsoever during the period of validity of quotation.

6. All taxes and levies should be clearly mentioned in Annexure-111, No extra cost will
be paid on account of transportation, insurance, forwarding or any other account
including budget levies, if any.

\l

. The rates quoted, should clearly specify whether GST or other duties are applicable
and, if so, at what rates? In case, this information is not indicated in the quotation, it
would be presumed that the rates quoted are inclusive of all types of taxes/duties.
HUDCO, however, prefers, if price inclusive of all taxes/duties is quoted.

8. Any modification in offer after the closing of tender will not be considered. Hudco
shall make payment of bills after deduction of all applicable taxes.

Agency, before submitting quotations, should clearly understand HUDCO’s
requirement and, in case any information/clarification is required, he/she/may visit
HUDCO office during working days (Monday to Friday 10.00 A.M to 6.00
P.M). It may be noted that no clarification/Information, after closure of the last
date of receipt of quotation, would be entertained.

10. Quotation received after the last date stipulated in the tender, will not be

considered. HUDCO will not be responsible for any postal or other reasons for

delay.

©

11. The EMD of unsuccessful Vendor shall be returned. EMD of successful vendor shall
be recovered after completion of contract period. No interest will be paid on the
earnest money deposit.

12. Agency will ensure services as and when required by HUDCO during the
period of empanelment failing which operator will be blacklisted, in case the
operator/Agency do not provide the vehicle five times.

13. In the event of any dispute or difference whatsoever arising under the
contract/supply order the same shall be referred to Arbitration which shall be as per
the provisions of Indian Arbitration and Conciliation Act 1996.

14.“Vendor who are registered with MSME can also participate in the bidding as notified by the
Ministry of Micro, Small and Medium Enterprise, GOI and should be registered in TReDS so
that other relaxation as announced by the Govt. from time to time shall be applicable to them
subject to full compliance of other terms and conditions of the tender and contract”.

(Ref. MSME D.O. No. 21/(1)/2011- M.A. dated 25 April 2012)

SPECIFIC TERMS & CONDITIONS:-

1. The proposed agreement will be for one year from the date of acceptance which may
be reviewed on satisfactory performance of the Travel Agency.
2. The operator should have a minimum five year experience in this field.
3. Vehicles should not be more than five years old.
2



10.

11.

12.

13.

14.

15.

16.
17.
18.

19.

20.

21.

22.

The vehicles should have a valid RC, Pollution Control Certificate and commercially
registered.

The vehicles should be made available within allocated time as and when required
and even on short notices. Vehicles should report 15 minutes prior to the reporting
time.

Vehicle can be sent within Guwahati, outside Guwahati and Hill Areas depending
upon the requirement of Hudco.

Drivers of the vehicle should have valid Driving license and to ensure they do not
drive under the influence of alcohol. He should also have mobile phone.

The Driver should be educated one, well behaved and should be well conversant
with the roads.

Vehicles should have valid comprehensive Insurance.

Vehicles can be taken on for half day, full day or couple of days as per
requirement of Hudco.

In the event of vehicle is taken on hire and any defect occurs in the vehicle, the
same will replaced with another car by the agency or in case Hudco has to hire a
vehicle from any other agency, the expenses of the vehicle engaged from the other
agency will have to be borne by the empanelled agency.

During the period of hiring of vehicle, if any loss occurs to the vehicle or to the
Driver, Hudco will not liable for any loss. However during this period, if Hudco
Officials are affected directly or indirectly, then Hudco Official will have to be
compensated fully.

In case of non-receipt of satisfactory response regarding the tender HUDCO will have
the right to re-invite the quotations.

In the event of change in the vendor, the job shall be awarded to the next vendor, on
the same terms.

The vendor, should quote considering technical specifications given in Annexure -1l
as minimum specifications failing which the tender is liable to be rejected without
any further notice.

The prices are inclusive of all local taxes and levies.

Log Book/Duty slip shall have to be maintained.

Log book shall be used basically for local use but shall have to go for outstation
tours also (as per requirement) and the rate for local use & outside use
shall have to be quoted separately.

If the vehicle supplied are not according to specifications and is not in good
running condition, HUDCO may retain at his discretion after negotiation with the
supplier for reduction in rates.

It be noted that evaluation of tenders /quotations will not be based on conditional
discounts.

HUDCO shall have the right to terminate the contract at any state without

assigning any reason.

GSTN of HUDCO Regional Office, Guwahati is 1Z8AAACHO0632AI1ZC.



Your quotation should be sent in a sealed cover containing all the three envelopes a
stated in point no. 1 of this letter super scribing “Hiring of Vehicle” and should be
sent to Regional Chief, Guwahati on or before 18% July, 2024 by 4.00 P.M
deposited in tender box available at HUDCO, HUDCO Regional Office, Rukminigaon,
Housefed Complex, Guwabhati.

Bid Security, Technical bids shall be opened on 18t July, 2024 at 4.30 P.M at
HUDCO, Regional Office, Rukminigaon, Guwahati. Financial bids of bidders
qualified in technical bid shall only be opened. The representative of bidders can also
participate in tender.

Thanking you,

Yours faithfully

Deputy General Manager (Law)



Annexure-1 (A)

Proforma for Bid Security Declaration
(On Agency/Firm/Proprietorship Firm’s letter head)

Whereas, I/ We -- (name of Agency/Firm/Proprietorship Firm)
have submitted bids for ------- U

(name of work). I/ we hereby submit following declaration in lieu of submitting Bid
Security.

1) If after the opening of tender, I/ we withdraw or modify my/ our bid during the
period of validity of tender (including extended validity of tender) as specified
in the tender documents,

or

2) If, after the award of work, I/ we fail to sign the contract, or to submit
performance guarantee before the deadline defined in the tender documents.

I/ we shall be suspended for one year and shall not be eligible to bid for tenders
issued by HUDCO from date of issue of suspension order.

Signature of authorized person

Name
Designation
Seal

Place:

Date:



Annexure-1 (B)

The details of Bank Account in which payment is to be transferred and other details are

as follows:-

Sl Name of Bank Details

01 Name of bank

02 Bank Account number

03 Bank Branch Name

04 Bank Branch Address &
Telephone No.

05 Type of Account(SB/
CA/Cash Credit)

06 PAN No.

07 Service Tax No

08 IFSC Code No

09 MICR Code No

Authorised Signatory

Name:
Date:
Seal:



TECHNICAL BID

(A) General information

Annexure-11

1 [ Name of Agency/Company

2 | Address

Telephone No

Email

3 | Whether car can be provided in earg
morning (after 4.00 am) for local
outstation.

4 | Details of No. Vehicles and their type

Indica Vista / Santro |Indigo/ Swift Dezire Innova/ Safari/
Xylo/ Ariya

Honda
City/Ventro

5. PAN Number of Agency (Copy enclosed)

6. Distance between Hudco, Rukminigaon, Housefed complex and Agency Garrage.

7. Name and Phone/Mobile number of CEO

8. Name and Phone /Mobile number of the contact person:

(B) Evaluation condition :

No. of vehicles owned (Minimum 7)

Outstation permit of vehicle. Yes/ No

Are driver equipped with mobile phone. Yes/ No
Experience in the filed (Minimum 5 years)

GST registration no.

TIN no. of the agency.
Registration of the agency.

No o~ wDdh e

Authorised Signatory
Name:

Date:

Seal:



Charges for Registered Taxies/\VVehicles

Financial Bid

Annexure- 11

(Amount in Rs.)

Indica/
Vista/ Santro

Indigo/ Swift
Dezire

5 seater
Creta/
Brezza/ Kia
etc.

Innova/ Safari/
Xylo/ Ariya

Honda
City/Ventro

1. Local

Rate for 80 Kms/8 Hrs

Rate for 40 Kms/4 Hrs

Additional rate Per Km
beyond 80/40 Km.

Additional rate Per hour
beyond 8/4 Hrs.

2. Outstation

Rate for 250 Km / 12 hours

Rate for 250 Km/24 hours

Additional Rate per Km
beyond 250Km.

Additional rate per hour
beyond 12/24 hours.

Night halt Charge per night

3. Hill Area (outstation)

Rate for 250 Km / 12 hours

Rate for 250 km/24 hours

Additional Rate per Km
beyond 250Km.

Additional rate per hour
beyond 12/24 hours.

Night halt Charge per night

4. Air port drop/ pick up

5. Rly. Station Guwah

Drop/ pick up ati
Kamak
hya

Note : Agency place to HUDCO office and return shall not be charged more than 5 Km each side.

Authorised Signatory
Name:

Date:

Seal:



